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Dear Client: 
 
 Act Now Document Service specializes in document scanning and imaging.  Founded on the 

belief that document management can be handled in a cost effective manner, we’ve taken over a decade 

of experience working with complex document management cases and formed Act Now to assist with 

providing innovative ideas with the use of technology.  Our reputation is unsurpassed in meeting and 

exceeding each client’s expectations by providing time saving, easy ways to locate and view their 

documents with a stroke of a key! 

  
 With our state of the art scanners, we provide “on-site” and “in-house” high speed scanning, 

optical character recognition (OCR), data conversions, database design and implementation, coding, 

blowbacks and various other document support services.  Our scanning experts ensure that the original 

documents are handled carefully and returned in the same manner in which they were received.  Every 

scan is visually verified to ensure the imaged files meet the clients’ specification and satisfaction. 

  
 Act Now believes in helping clients understand the scanning process by providing step-by-step 

training on how to make the transition from paper to utilizing CD-ROMs for easy access and search of 

imaged documents! 

   
 As a document support company, Act Now provides each client with unsurpassed service, 

quality work, dependability and loyalty.  We are a company that stands by the “old fashioned” values.  

The customer always comes first. 

  
 We appreciate your time and look forward to an opportunity to earn your trust and confidence.  

We offer competitive prices and are available around the clock!   Please feel free to call us with any 

questions you might have at 949~553~8440 or email us at actnow@actnowinc.com. 

 
























































































